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GST Monthly Compliance Checklist

BEFORE THE 11TH (GSTR-1)
[  ]  All invoices, credit and debit notes recorded
[  ]  HSN summary and document summary prepared
[  ]  E-invoices (IRN) matched with sales register
[  ]  GSTR-1 filed

BEFORE THE 20TH (GSTR-3B)
[  ]  GSTR-2B downloaded and reconciled with purchases
[  ]  Blocked credits under section 17(5) excluded
[  ]  Reverse charge liability computed and paid in cash
[  ]  ITC reversals (exempt supplies, non-payment within 180 days) considered
[  ]  Tax paid and GSTR-3B filed

MONTHLY HYGIENE
[  ]  E-way bills reconciled with sales
[  ]  Vendor GSTINs and filing status checked
[  ]  Payment to vendors within 180 days tracked
[  ]  Records and invoices filed for audit

General checklist for information only. Verify requirements against the applicable law and official sources for your period. Not legal or tax advice.


