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Checklist: Filing quarterly TDSreturns

DOCUMENTS REQUIRED

[ 1 TAN and login credentials

[ 1 Challan details (CIN, BSR code, date, amount)
[ ] Deductee PAN and payment details

[ 1 Lower deduction certificates, if any

[ 1 Salary details for Annexure 1l (Q4 of 24Q)

STEPS

Challans collected

PANs verified

Statement prepared and validated
Statement filed

Defaults cleared

]
]
]
]
]
] Form 16/16A issued
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MANDATORY LEGAL REQUIREMENTS

Quarterly filing by the due date
Issue of TDS certificates

RECOMMENDED PRACTICES

Verify PANs before payment
Reconcile challans monthly
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