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Checklist: How to file your income-tax return (ITR)

DOCUMENTS REQUIRED
[  ]  PAN and Aadhaar (linked)
[  ]  Form 16 from your employer
[  ]  Annual Information Statement (AIS) and Taxpayer Information Summary (TIS)
[  ]  Form 26AS
[  ]  Bank interest certificates
[  ]  Capital gains statements from brokers and mutual funds
[  ]  Rent receipts and home loan interest certificate (old regime claims)
[  ]  Investment proofs for deductions (old regime)
[  ]  Bank account details for refund (pre-validated)

STEPS
[  ]  PAN-Aadhaar linked
[  ]  Form 16 received
[  ]  AIS/TIS downloaded and reconciled
[  ]  Capital gains statements collected
[  ]  Regime decided
[  ]  Self-assessment tax paid
[  ]  Return filed
[  ]  Return e-verified
[  ]  Acknowledgement (ITR-V) saved

MANDATORY LEGAL REQUIREMENTS
Filing within due date where filing is required
Verification within the prescribed time
Payment of self-assessment tax before filing

RECOMMENDED PRACTICES
Reconcile AIS a week before filing
Keep proofs for at least eight years
Pre-validate your bank account for refunds
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